HCCS Online Registration System Account Management

Note: Current registration system does not support Internet Explore (IE)

But works well on other popular browsers (Chrome, Safari) with good mobile device experience
Access the registration system from the school website (www.hccs-md.org) Login tab (LINK)

1. LOGIN with Username and Password. If successful, the user will be directed to the registration page
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https://my.hccs-md.org/#/login

2. Check and update account holder Information

Note: It is important to have the accurate email address, phone number and home address in the system

for time sensitive communications

Name

R E A O Y 8§

Uzer Mame

Demo_HCCS2018

PersoniC
2000034

T

First Mame
Demo

Last Name
Demo

UPDATE
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e-mail and Phone Number

R 5 A O ¥ &

Ema
Demo_HCCS2018@gmail.com

Subscribe to HCCS mailing list

Cell Phone

4101234567

Home Phane
4107654321

Work Phone

4431234567

Fax

UPDATE

Address
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3. Check and update family member Information

Note: For the child member, at least one of the Date of Birth and Grade fields is required to be at verified state
to register the Chinese Major class. OK to have only one verified but at least one.
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4. Add new family member

{ Add New Family Member

ETIRS

Demo_3

Demo Fill in the Date of Birth for the Child member

a1 Adult/Child Adult A < May 2014 *

® child 3 fon T Fiosat

12 3

143l Gender ® Female % 4 ° & 7 8 9 10

Male B M 12 13 14 15 18 17

1% 19 2 2 2 1B

%[ Date of Birth 2014-05-05 v G 25 26 27 28 29 30 31

-

CANCEL + ADD

CLEAR CANCEL SET

Note: To register the Chinese Major class, it is required to present the proof of the child Date of Birth
to EC to verify and activate the child member in the system
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5. Display account invoice history or change password

Display Account Invoice History Change Password

A 2 A& O Y & R 5 A O Y% @

Change Password

2018-2019 fullyear Semester - #2018200017 $470 (Paid) Curtent Passvorg

HCCS 2018-2019, fullyear semester: Invoice #2018200017 New Password

Demo, JE~

Total Invoice Amount: $470 -
Paid on May 4th 2018 ——
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6. Reset Password or Recover Username

Ty T — Check Password Reset email from it@hccs-md.org
HCCS Account Password Reset

Forgot Password _ l

it@hces-md.org <it@hccs-md.org>

To: Demo Demo
) X i HCCS Account: Reset Password
Follow simple steps to reset your password:

+ Enter your username Dear Demo Demo: R P d
s Check your email with passward reset link This email was sent by HCCS in response to your request to recover password. ese asswor

» Reset your password : :
yourp To reset your password, please click the link below.

Signln - et s et e e et

. If you did not request password reset, please ignore this email.
S Confirm Mew Password
|Jsemame Demo_HCCS2018 "_' """
Click to reset your HCCS account password

Click the link to reset the password

v

!
(=1

Fargot Pasaword [rsrgst lzername?

HCCS Account: Find Username Check Username recover email from it@hccs-md.org
W LOGIN m HCCS Account Username = iabox x
Find Username

it@hccs-md.org via amazonses.com
tome -

By login into HCCS, you are accepting the Terms of Follow simple steps to find your HCCS Username:

lze
» Enter your email address Dear HCCS Customer:
s Check email from HCCS with username remind
This email was sent by HCCS in response to your reguest to recover username.

EmE Your HCCS usemamei(s) associated with this email address is listed below:
Demo@gmail.com

/ * Demo_HCCS2018
ema” address USEd If you did not request username remind, please ignore this email.

in the registration system

HCCS Registration
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. HCCS Account SignU
7. Account Signup

Demo.-tl - xﬂﬂﬁtm{i:— -

*First Name *Last Name Middle Name
C C S Demo Demo
| | e N

Sign In o

D-e-m-{:J.-ICCSZD‘I g Contact Address
% *Ema *Street address
Passweord G Demo_HCCS2018@gmail.com 1234 Street Adress
Subscribe to HCCS mailing list
Forgot Password? Forgot Username?

3011234567

Home Phone

State

By login into HCCS, you are accepting the Terms of Maryland
Use Woark Phone

21043

Confirmation

Congratulations. Your account has been created successfully. A confirmation email has been sent to Demo_HCCS2018@gmail.com. Please check your email to

activate your account

OK
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