
1. LOGIN with Username and Password. If successful, the user will be directed to the registration page

Note: Current registration system does not support Internet Explore (IE)
But works well on other popular browsers (Chrome, Safari) with good mobile device experience
Access the registration system from the school website (www.hccs-md.org) Login tab (LINK)
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Click and go to the account 
management page

https://my.hccs-md.org/#/login
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2. Check and update account holder Information

e-mail and Phone Number AddressName

Note: It is important to have the accurate email address, phone number and home address in the system 
for time sensitive communications
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3. Check and update family member Information

Unverified
Date of Birth

Note: For the child member, at least one of the Date of Birth and Grade fields is required to be at verified state 
to register the Chinese Major class. OK to have only one verified but at least one.

Add family member Update 
Name

Delete 
Member

Registration 
History

Verified DOB Verified Grade

Unverified
Grade
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4. Add new family member

Fill in the Date of Birth for the Child member

Note: To register the Chinese Major class, it is required to present the proof of the child Date of Birth
to EC to verify and activate the child member in the system
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5. Display account invoice history or change password

Display Account Invoice History Change Password
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Check Password Reset email from it@hccs-md.org

Click the link to reset the password

6. Reset Password or Recover Username

email address used
in the registration system

Check Username recover email from it@hccs-md.org

Demo_HCCS2018
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7. Account Signup


